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Remember - 

Your local UI office will be happy to answer any questions 
you may have about the Record of Employment and will 
handle your requests for Record of Employment forms. 
The address, P.O. Box 8968, Ottawa, to which you send 
completed ROE forms must be used only for that purpose. 
All other correspondence should be sent to your local 

Ul office. 
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Insurable weeks-conversion table 


sick leave is payable by the employer. The employer is aware on 
January 26 that earnings for the week will be less than two-thirds 
of the normal weekly insurable earnings. An interruption of 
earnings has occurred due to illness. The employer has five 
calendar days in which to issue the Record of Employment. 

It should be issued no later than Monday, January 31. 


4) Employee sick (with paid sick leave) 


An employee advises the employer on Monday, February 7, 
1977, that he will be off work due to illness until the end of July. 
He’s entitled to sick leave for twelve weeks at a rate of two- 
thirds or more of his normal weekly insurable earnings. This 

‘money is considered “earnings” and subject to deduction of Un- 
employment Insurance premiums. No interruption of earnings 
occurs until the sick leave expires on April 29. The Record of 
Employment should be issued on Friday, April 29 or no later 
than Wednesday, May 4, 1977. Insurable weeks and insurable 
earnings should be recorded to April 29. 


5) Employee sick (no paid sick leavye—partial earnings) 


An employee’s normal weekly insurable earnings are $200. He 
is absent from work due to illness from Wednesday of one week 
until the Wednesday of the following week and receives no pay 
for that period of illness. During the first week due to overtime, 
he earned $150 on Monday and Tuesday and during the second 
week, another $150 on Thursday and Friday (more than two- 
thirds of normal weekly insurable earnings). Since no interrup- 
tion of earnings occurred, a Record of Employment should not 
be issued. 


6) Employee sick (in receipt of wage-loss indemnity payments) 


If, due to illness, injury or quarantine, an employee receives 
weekly indemnity payments (in respect of these disabilities) 
that are equal to or exceed two-thirds of his normal weekly 
insurable earnings, a Record of Employment need not be issued 
unless it is requested by the employee. 


7) Employee sick (short duration) 


Short duration means periods of unemployment of less than five 
days. If an employee’s insurable earnings fall below two-thirds 
of the normal weekly insurable earnings because of sickness of a 
short duration, a Record of Employment need not be issued 
unless it is requested by the employee. For example, if an em- 
ployee who worked Monday and Tuesday, was absent for the 
rest of the week, because of illness and returned to work the 
following Monday, a Record of Employment need not be issued 
unless requested. 


Employees 65 years of age 


Unemployment Insurance coverage terminates for all workers 
with the last week of the month in which they reach age 65. 
Employees continuing to work after reaching age 65 should be 
issued with a Record of Employment in order to claim a special 
severance benefit. When completing the Record of Employment, 
check “‘other”’ as the reason in item 6 and include the notation 
“age 65’. The date to be entered in item 3 will be the last day of 
the last week of the month in which the employee reached age 65. 


Mass lay-offs 


In the event of mass lay-offs, employers may have difficulty 
providing the necessary information within the required time 


limit. In such circumstances, you should contact your local UI 
office to determine if special arrangements may be made to meet 
the deadline for the production of this information. 


Part-time employees 


Some part-time employees may work broken periods so that an 
interruption of earnings occurs frequently. It may not be neces- 
sary to issue a Record of Employment for every interruption of 
earnings. For information on specific cases, please contact your 
local UI office. 


The importance of the Record of Employment 


Anyone applying for unemployment insurance benefits must 
enclose all of his Records of Employment with his application. 
To avoid delay in the payment of benefits, these records should 
be issued promptly, preferably on the day an interruption of 
earnings occurs. Failure to provide a Record of Employment 

is a breach of the Act on unemployment insurance. When the 
processing of a claim for unemployment insurance benefits is 
delayed because an employer has not issued this form within the 
required time limit, an investigation may be conducted by the 
Commission. 


Depending upon the results of such an investigation, the em- 
ployer may be prosecuted under the Act and may, on conviction, 
be liable to a fine, imprisonment or both. 


If an interruption of earnings is caused by the employer, the 
employee’s copy of the Record of Employment should be given 
to the employee when he leaves. If this is not possible, it must be 
delivered to the employee within five calendar days of the last 
day worked. The Commission’s copy must also be mailed within 
the same five calendar days. 


If an interruption of earnings 1s caused by the employee, his 
copy of the Record of Employment must be issued within five 
calendar days of the last day he worked, or within five calendar 
days from the day the employer becomes aware an interruption 
of earnings has occured, whichever is later. The Commission’s 
copy must be mailed at the same time. 


If you are unable to give your employee a Record of Employ- 
ment personally, cannot mail it, or it is returned undelivered, 
retain the employee’s copy until it is requested by the employee 
or by the Commission. If it has not been requested within 52 
weeks after the employee stopped working, you may destroy it 
but keep your file copy with your payroll records. The Commis- 
sion’s copy of the Record of Employment, however, must be 
mailed within five calendar days of the interruption of earnings. 


An employee who reports having lost his Record of Employment 
should be given a new form containing the same information as 
that on the employer’s file copy of the lost record. When this is 
done, make an entry below of the serial number of the new form 
showing the serial number of the record it replaces, for example, 
“replaces 3-44499965”’. Copies of the new record should then be 
distributed in the normal manner. 


The basic Record of Employment form (UIC-CAC 11-03) is 
used by most employers. For employers using a computer for 
pay purposes, and for completion of Records of Employment 
form (UIC-CAC | 1-64) is used. The information in this booklet 
gives details on how to complete both these forms. 


Specialized forms for issue to self-employed fishermen and 
fishermen employed on designated year-round fishing vessels 
are also available. The forms and guides containing information 
on how to complete these forms can be obtained from any UI 
office. 


Remember 


When all items on the Record of Employment form have been 
completed: 


M Give or send the original to the employee; 


M Retain the duplicate (yellow) copy with your 
payroll records; 


@ Mail the Commission’s copy. 


Note 


Once you have entered the number of insurable weeks and the 


amount of insurable earnings, these figures must not be changed. 


If you make a wrong entry, destroy all copies and complete a 
new Record of Employment for the employee. 


To order Record of Employment forms write or go in person 
to your local UI office. You must provide the following 
information: 


full name and address; 

Revenue Canada, Taxation employer account number; 
quantity and type of form required; 

the number of employees in your firm. 


Also indicate whether or not a copy of the applicable guide is 
required. 


To accommodate the requirements of public accounting firms 
which complete and issue Records of Employment for other 
businesses, the accounting firm should provide the local UI 
office with its full name and address, Revenue Canada, Taxation 
employer account number. The same information, and the 
number of employees in each firm must be given for the busi- 
nesses for which services are provided. This will ensure that the 
accounting firm will be supplied with an adequate supply of the 
Record of Employment forms. 


Right of appeal 


Anemployer has the right to appeal any decision of the Com- 
mission to pay benefits to a former employee if the employer 
believes that he or she is not entitled, or that a disqualification 
should be imposed. Normally, you will express your views ona 
person’s entitlement by indicating the reason for issuing the 
Record of Employment. If you check “‘lay off’’, ‘shortage of 
work”, “illness or injury’’, ‘‘retired”’, ‘“‘pregnancy’’, or “‘return to 
school” then it will be assumed that you have no objections to 
whatever decision is made. However, if you check “‘other”’ (ex- 
cept for age 65), “‘quit” or “labour dispute’, it will be assumed 
that you are recommending a disqualification. In this case, the 
Commission will notify you of any decision to allow sucha 
claim without disqualification. If you wish to appeal, you must 
forward your appeal within 30 days of receipt of advice on the 
decision. Contact you local UI office for further information on 
the procedure to follow. 


How to complete the Record of Employment form 


This section of the guide is designed to help you complete the 
Record of Employment. 


Item 1—For employer’s use 


Enter employee’s badge or payroll number, if applicable. 


Item 2—First day worked 


Every time a period of insurable employment ends, an employee 
must be given a Record of Employment. The same employee 
may return to work a number of times. When this happens, the 
first day worked will be different on each Record of Employ- 
ment. The first day worked is the day the employee commenced 
working in the most recent period within the last 52 weeks. If an 
employee has worked continuously for the same employer for 
more than one year, his actual first day of work may be entered. 
If this date is not readily available, the date which is exactly one 
year prior to the date of the interruption of earnings may be 
entered. 


Examples: 


mM Employee A starts work January 24, 1977 and works 
until April 29, 1977 when he is laid off. The Record of 
Employment will show January 24, 1977 in Item 2. 


M@ Thesame employee returns to work May 9, 1977 and 
is laid off again June 7, 1977. The second Record of 
Employment will show May 9, 1977 as first day 
worked. 


mM Employee Bis laid off on June 24, 1977 having 
worked continuously for the same employer with 
no lay-offs since April 15, 1961. The first day worked 
may be entered as April 15, 1961 or June 24, 1976 
(52 weeks prior to lay-off). 


Item 3—Last day worked 


In most cases, this will be the last day of employment. In other 
cases, for example, when an employee is laid off at the end ofa 
paid vacation period, the last day worked would be the last day 
of the vacation period for which the employee was paid. If the 
reason for employment termination is illness, injury, quarantine 
or pregnancy, the following rules apply: 


a) Ifthe employee receives paid sick leave from his 
employer, the interruption of earnings will occur when 
the payments end or drop below two-thirds of the em- 
ployee’s normal weekly insurable earnings. Enter the 
date when this occurs as the last day worked; 


b) Ifthe employer pays the employee nothing, or less 
than two-thirds of his normal weekly insurable earnings, 
the date to be shown is the actual last day worked; 


c) Ifthe employee receives wage loss indemnity pay- 
ments (whether the premiums for this insurance are 
partly or wholly paid by the employer) the last day 
worked to be shown is the actual last day worked. 


Special regulations apply to certain employees such as commis- 
sioned salespersons. For specific information, contact your local 
UI office. 


Item 4—Number of insurable weeks in last 52 or since last record 
issued by you to this employee 


This is the total number of weeks in the last 52-week period or 
in the period between the first day worked (item 2) and the last 
day worked (item 3), whichever is shorter. Count only the weeks 
during which the employee’s pay was at or above the minimum 


weekly insurable earnings ($44 in 1977). When entering the 
number of weeks always use two digits. 


Example: If the weeks to be shown are nine, enter 


Information regarding the minimum and maximum weekly 
insurable earnings for the purpose of Unemployment Insurance 
deductions can be found in Canada Pension Plan and Unem- 
ployment Insurance Premium Tables, or for Quebec employers, 
Unemployment Insurance Premium Tables, which may be 
obtained from any Revenue Canada, Taxation district office. 


Note: 


Depending on the type of payroll, the following methods should 
be used to compute the number of insurable weeks. 


Type of payroll: Method 

Total all insurable weeks shown on 
the payroll between the dates entered 
in items 2 and 3 on the Record of 
Employment. If this period exceeds 
one year, the total must include only 
those insurable weeks within the last 
D2: 


1. Weekly, bi-weekly 
or every four weeks 


2. Monthly Total the number of complete insur- 
able months in items 2 and 3 on the 
Record of Employment. Multiply 

the number of months by 44 to 
obtain the number of insurable 
weeks. A fraction of a week, will count 
as one extra week (See table on page 


11). 


Any period between the dates shown 
in items 2 and 3 during which insur- 
able earnings were calculated on a 
weekly basis should not be included 
when converting months to insurable 
weeks. They should be added to the 
sub-total. 


The same method should be used as 
for monthly payrolls. A complete 
semi-monthly pay period will be 
equal to 2 weeks. A fraction of a 
week will count as one extra week. 


3. Semi-monthly 


Note 


The conversions in examples 2 and 3 above may only be used 
with respect to complete insurable months. Broken periods of 
insurable employment must be calculated separately in insurable 
weeks. 


Item 5—Please write in full number of insurable weeks from 
item 4 


Enter the number of insurable weeks shown in item 4 in words. 


For example, if item 4 indicates 15 insurable weeks, this item 
should be recorded as: 


Fifteen.......... Insurable weeks 


Item 6—Reason for issuing this record (Check ONE of the 
following with an ‘‘X’’). Computer users include code in the box 
provided. 


(1) Lay-off, shortage of work 
An interruption of earnings for this reason may have a number 


of causes: plant shutdown, decreased production, bad weather, 
fire hazard, project completed, etc. 


(2) Labour dispute 


The interruption of earnings 1s the result of a strike or lockout 
at the place of employment. 


(3) Return to school 
The employee was a full-time student working after school 


hours or during his vacation and has returned to school or 
university full-time. 


(4) Illness or injury 


The interruption of earnings is caused by illness, injury or quar- 
antine. If this is the reason for issue and paid sick leave is pay- 


able at a rate of less than two-thirds of the employee’s normal 
weekly insurable earnings, or any wage loss indemnity is payable 
enter the amount and duration under ofher item 11. 


Example: “$60.00 per week for 15 weeks” 


(5) Quit 


The employee voluntarily left his employment. 


(6) Pregnancy 


The employee’s interruption of earnings is caused by pregnancy. 


(7) Retired 


The employee is retiring. 


(8) Other 


If the interruption of earnings occurs for a reason not mentioned 
above the specific reason, if other than dismissal, is to be entered 
in the space provided. Other must also be used when an em- 
ployee reaches age 65. If the employee was dismissed the reason 
is not to be given. The local UI office may request additional 
details separately. 


Item 7—Total insurable earnings for last 20 insurable weeks or 
for the weeks shown in item 4 if less than 20 


The total insurable earnings of the employee during the last 20 
weeks of insurable employment or during the weeks shown in 
item 4 if less than 20, together with the insurable portion of any 
additional monies paid or payable on termination (item 11) are to 


be entered. The insurable portion of the additional monies can 
include only the insurable earnings in the last pay period. If you 
are in doubt as to the insurable portion, your Revenue Canada, 
Taxation district office should be contacted. 


Any week for which the employee was paid less than the mini- 
mum insurable rate is not an insurable week and earnings for 
any such week are zero. If an employee has less than 20 insur- 
able weeks, show the total insurable earnings from the first day 
worked (item 2) to the last day worked (item 3). The amount to 
be entered must fill all four blocks. 


Example: If the amount is $670, enter it as: 


Please note that the maximum and minimum weekly insurable 
earnings are adjusted annually. In 1977, the maximum weekly 
insurable earnings is $220. The minimum is $44 in all provinces. 


Item 8—Total insurable earnings for weeks shown in item 4 


The total insurable earnings of the employee during the number 
of weeks shown in item 4 together with the insurable portion of 
any additional monies paid or payable on termination (item 11) 

is to be entered. The insurable portion of these additional monies 
can include only the insurable earnings during the last pay 
period. If you are in doubt as to the insurable portion, contact 
your Revenue Canada, Taxation district office for a ruling. 


It is most important that a// insurable earnings be included as 
this may affect the Unemployment Insurance benefits to which 
the employee is entitled. 

The amount to be entered must fill all five blocks. 


Example: If the amount is $950, enter it as: 


If the exact amount of the employee’s final wages, or the amount 
of additional monies paid or payable on termination is not known, 
an estimate of these amounts may be made so that the Record 

of Employment may be issued within the five day limit. If an 
estimate is made, the amounts shown should be followed by the 
abbreviation est. and a notation made in item 11 indicating when 
the actual figures will be available to the employee or, if 
requested, to the local UI office. 


Note 1 


Note 2 


Insurable earnings from monthly payrolls are to be determined 
and allocated according to instructions contained in the Revenue 
Canada, Taxation booklets Canada Pension Plan and Unemploy- 
ment Insurance Premium Tables, or for Quebec employers, 
Unemployment Insurance Premium Tables. 


Item 9—Please write in full the amount of insurable earnings 
from item 8 


Enter the amount of insurable earnings shown in item 8 in 
words. For example, if item 8 indicates $950, write in words: 


Nine Hundred and Fifty 
dollars insurable earnings 


Computer users may enter this as: 
Nine Five Zero 


Item 10—Expected date of recall 


The date the employee was advised to return to work is to be 
entered. If he was not advised of a return date, not returning or 
unknown should be checked. 


In some industries the employer has no control over the recall of 
employees. For example, in some types of construction and 
logging industries, all hiring is done through a union registry or a 
similar agency. If this is how the employees are hired, check 
Unknown. 


Item 11— Additional monies paid or payable on termination 


Include in this item any monies the employee was paid, or is to 
be paid, on termination of his employment other than his regu- 
lar wages for the last pay period worked. This must include any 
portion of additional monies included in items 7 and 8. This 
amount must be entered regardless of whether the employee 
receives this money before he leaves, when he leaves, or some 
time later. 


If the exact amounts are not known when the Record of Employ- 
ment is completed, estimated amounts followed by the abbrevia- 
tion est. should be entered. If this is not possible, the date this 
information will be available must be entered. 


Do not include refunds of money, such as pension fund contri- 
butions previously deducted from the employee’s earnings. 


Show the amounts under these headings: 


Vacation pay 


—Enter the total amount of money the employee 
received or will receive, for his vacation. 


Statutory holiday pay 


—Enter the total amount of money paid or payable to 
the employee at the time he ceased to work in respect of 
statutory holidays such as Christmas Day, Good Friday, 
Labour Day or any day declared by the employer as 
being a holiday with pay. Specify the amount and the 
holiday for which it was paid. 


Other 


Enter the amount and indicate if it was paid as wages 
instead of notice, a bonus or gratuity, paid sick or 
maternity leave, group wage loss insurance, accumulated 
sick leave credits or payments in lieu thereof, or work- 
men’s compensation temporary partial payments. If the 
employee is on paid sick or maternity leave, receiving 
group wage loss benefits or workmen’s compensation 
temporary partial payments, enter the amount and also 
the duration. 


Do not include money paid as severance pay, retirement 
payments, retirement leave credits of payments in lieu 
thereof. 


If no additional monies are paid, enter nil. 
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Item 12—Employer’s name and address 


The employer’s business name and address is to be entered. It 
must be the same as that used on the ““Tax Deduction—Canada 
Pension Plan—Unemployment Insurance Remittance Return” 
(Form PD 7A) sent to the Revenue Canada, Taxation with 
income tax deductions, Canada Pension Plan contributions and 
Unemployment Insurance premiums. 


Item 13—Employee’s full name (surname first) and address 


Enter the employee’s name (surname first): 


Example: Johnston, James E. 
and his correct address. Please print this information. 


Item 14—Employee’s social insurance number 


It is very important that the employee’s correct social insurance 
number is entered in this space, as this number is used to identify 
all correspondence related to a claim for Unemployment 
Insurance benefits. 


Item 15—Employee’s occupation 


Enter the kind of work performed. Please be as specific as 
possible. 


Item 16—Signature of authorized person 


The employer, or person who is authorized by him to sign the 
Record of Employment, must sign each completed record in this 
space. Computer users may use a signature plate if all entries 
are made by computer. If any manual entries are made, the form 
must be signed. This certifies that all statements made on the 
Record of Employment are true. 


Item 17—Date of issue 


This is the date on which the Record of Employment is 
completed. 


Item 18—National Revenue, Taxation employer account number 


This number is the same account number as that on the ““Tax 
Deduction—Canada Pension Plan—Unemployment Insurance 
Remittance Return” (Form PD 7A) sent to Revenue Canada, 
Taxation with income tax deductions, Canada Pension Plan 
contributions and Unemployment Insurance premiums. 


Item 19—Title of authorized person 


This is the title, or position of the person who signs the Record of 
Employment. 


Example: owner, accountant, manager, foreman, 
payroll supervisor, etc. 


Item 20—Telephone number 


Enter the business phone number at which the person who 
has signed the form may be contacted. Be sure to include the 
applicable area code and extension numbers. 


Remember - 

Your local UI office will be happy to answer any questions 
you may have about the Record of Employment and will 
handle your requests for Record of Employment forms. 
The address, P.O. Box 8968, Ottawa, to which you send 
completed ROE forms must be used only for that purpose. 
All other correspondence should be sent to your local 

UI office. 


Insurable Weeks — Conversion Table 


No. of Equivalent No. of weeks No. of Equivalent No. of weeks 


Months weeks to be shown semi- weeks to be shown 
on record months on record 

l 4-1/3 =) 1 2-1/6 3 
2 8-2/3 9 2 4-1/3 5 
3 13 13 3) 6-1/2 il 
4 17-1/3 18 4 8-2/3 9 
5 21-2/3 22 5) 10-5/6 11 
6 26 26 6 13 13 
a 30-1 /3 31 | 15-1/6 16 
8 34-2/3 35 8 17-1/3 18 
9 39 39 9 19-1 /2 20 
10 43-1 /3 44 10 21-2/3 22 
ll 47-2/3 48 1] 23-5/6 24 
12. 52 52 12 26 26 
13 28-1/6 29 

14 30-1 /3 sl 

iS 32-1 /2 33 

16 34-2/3 35 

17 36-5/6 a7, 

18 39 39 

19 41-1/6 42 

20 43-1/3 44 

21 45-1 /2 46 

22 47-2/3 48 

23 49-5/6 50 


24 Be 52 


KEEP THIS FORM. 


IT IS REQUIRED TO DETERMINE YOUR ELIGIBILITY FOR BENEFITS. 


IF YOU INTEND TO FILE A CLAIM DO SO AT ONCE. 
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DERNIERES SEMAINES D'EMPLO! ASSURABLE OU LES 
SEMAINES INSCRITES AU NUMERO 4. Si LEUR NOM 
BRE EST INFERIEUR 


RETURN TO SCHOOL 
RETOUR AUX ETUDES 


ILLNESS OR INJURY 
MALADIE OU BLESSURE 
4 


OO RETIRED 
RETRAITE 


OTHER (EXPLAIN) 


[_ ] PREGNANCY AUTRE (PRECISER) 


GROSSESSE 


VACATION PAY 
STATUTORY HOLIDAY PAY 


G39 PREVUE DE RAPPEL 
NOT RETURNING UNKNOWN 


/ 7d. \Oe 2 97 RETOUR NON PR DAT. ON 


EMPLOYEE'S FULL NAME (SURNAME FIRST) ANO ADDRESS (PLEASE PRINT) 
NOM DE FAMILLE. PRENOM ET AORESSE DE L'EMPLOYE (EN LETTRES MOULEES) 


HANCOCK, JOHN EC. 
11064 MAIN ST- 


OTHER - AUTRE 


EXPLAIN 
PRECISER 


GMPLOYEES SOCIAL INSURANCE NUMBER 


SERIAL NUMBER 


3-24625231 


PLEASE INDICATE IN WHICH LANGUAGE YOU WISH US TO CORRESPOND WITH YOU 


NUMERO OE SERIE 


PRIERE D'INDIQUER LA LANGUE DANS LAQUELLE VOUS DESIREZ QUE NOUS CORRESPONDIONS AVEC VOUS 


A similar form (UIC-CAC 11-64) is for computer users. 
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NUMBER OF INSURABLE WEEKS IN LAST 52 OR SINCE LAST 
RECORD ISSUED BY YOU TO THIS EMPLOYEE 


NOMBRE DE SEMAINES 0’EMPLOI ASSURABLE AU COURS DES 52 
DERNIERES SEMAINES OU DEPUIS LA DATE DU DERNIER RELEVE 


PAYE DE VACANCES _ _ 


VOURVILLE, ONT. K2C2P7 429\6.76\406| Truck driver | 


REVENUE CANADA TAXATION 

EMPLOYER ACCOUNT N 

NUMERO DE COMPTE e OMPLOYEUR 
ji REVENU CANADA IMP( 


PLEASE WRITE IN FULL THE NUMBER OF INSURABLE WEEKS FROM ITEM 4 
ECRIRE EN TOUTES LETTRES LE NOMBRE DE SEMAINES D'EMPLO! ASSURABLE INSCRIT AU NUMERO 4 


TWENTY - FIVE 


| PLEASE WRITE IN FULL THE AMOUNT Of INSURABLE EARNINGS FROM ITEM 8 
10|3|7|5] ECRIRE EN TOUTES LETTRES LE MONTANT DE REMUNERATION ASSURABLE INSCRIT AU NUMERO 8 


INSURABLE WEEKS: 
SEMAINES D'EMPLOI ASSURABLE 


TOTAL INSURABLE EARNINGS FOR 
WEEKS SHOWN IN ITEM 4 

REMUNERATION ASSURABLE TOTALE POUR 
LES SEMAINES INSCRITES AU NUMERO 4 


EMPLOYER'S NAME AND ADORESS (PLEASE PRINT) 
NOM ET ADRESSE DE L‘EMPLOYEUR (EN LETTRES MOULEES) 


7 ADDITIONAL MONIES PAIO OR PAYABLE ON TERMINATION 
AUTRES SOMMES PAYEES OU PAYABLES A LA CESSATION D'EMPLO! 


=o) 


REMUNERATION POUR JOURS FERIES_ _ _ _ S 


RECORD OF EMPLOYMENT 
RELEVE D’EMPLO! 


THEREBY CERTIFY THAT ALL STATEMENTS ON THIS FOAM ARE TRUE 


DATE OF 1 
FATTESTE PAR LES PRESENTES QUE TOUS LES DETAILS INSCRITS SUR LA PRESENTE FORMULE SONT VRAIS. DATE OE DELIVRANCE 
©. 


SIGNATURE OF AUTHORIZED PERSON - SIGNATURE DE LA PERSONNE AUTORISEE 
TITLE OF AUTHORIZED PERSON 
TITRE DE LA PERSONNE AUTORISEE 


MANAGER 


IT IS AN OFFENCE TO MAKE FALSE ENTRIES ON THIS FORM - SEE DETAILS ON REVERSE. 


EST COUPABLE D'UNE INFRACTION QUICONQUE FOURNIT DE FAUX RENSEIGNEMENTS SUR LA PRESENTE 
FORMULE. VOIR DETAILS AU VERSO. 


TELEPHONE NUMBER - NUMERO OE TELEPHONE 
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ANGLAIS 
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